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HOJIO)KEHHE 
o mepax HJOHYIUHHfl  COCTaBJIeHH}1 HC0LWHaThHOII OTCTHOCTH II HCHOJIb3OBaHM1 

HOIJ1bHbIX JOKMHT0B 

1. Oöiwie nO.JIO1eHH1I 
1.1. HacTosInee UonoHceHHe pa3pa6oTaHo B uei1s1x He2orLyweHHsI COCTBSIHH5I 

HeO~HUHME,HOIR OTTHOCTH H HCHOJTh3OBaHH5I r1O,1JJCJ1EHMX  .ZOKyMeHTOB B F13Y3 PE 
)I}opT}oJTHHCKasI UPB (aiee - YpecneHHe). 

1.2 "OTqeT" - 3T0 I1HCbMCHHO HJIH YCTHoe COO6I1eHMe 110 KOHKTHOMY Borlpocy, KOT0O 
OCHOBHO Ha ,zOKyMeHTaJmHMX ,LaHHbIX; 

1.3. "oKyMeHT" - JOKyMeHT, C031aHHbI FOCyLIapCTBeHHbTM opraHoM, Opl'aHOM MCTHOF0 
caMoynpaBneHnlsl, 1OHJW1CKHM 115111 4)14314eCKHM JIHUOM, o4)opmjieMbIrl B YCTHOBJIHH0M 

riopre H BYMIM-leHMIA B .uoKyMeHToo6opoT; 

1.4. "J1oKyMeHT11poBaHHe" - 411KCaUH51 I4H40pMaUHH Ha MT11JThHbIX H0C14TJ1$1X B 

YCTH0B5IHH0M nop51J1Ke; 

1.5. UoLU114HHocm .Z0KyMeHT0B YCTaHaBJII4BaeTCA HYTM HP0BKH HOJIJIHHHOCTH noJInNceH 
J0JIDKH0CTHEIX SIHU H C00TBTCTB1451 cocTaB.TIeHHSL r1oKyMeHToB zaTam 0TpaHCeHH51 B HMX 

onepaulli'I, HH4opMauH4, 4aKT0B 11 TJ. 

2. HopIJLoK LLeu1cTBuh HH O6HapyeKeHU1I HCLI0JIb30BHH1 flOJJJ1bHbIX IOKyMeHT0B ii 
C0CTBJIHHSJ ueotjrnullailbHoii OTCTHOCTH 

2. 1. flpll o6HapyHceHHH cOcTaBJTeH11$i HeO4II4UHaJIEHOi OT'IeTHOCTH COTpyJHHKH,  B 'Thil 
flOJ1HOM0H51 B cooTBeTcTBHH C JO.TDKHOCTHbIMH O65i3aHHOCT51MH BXOJHT  rlo,rjroToBKa, 

cocTaBsIeH11e, Hpe.LCTaBJIeHHe H HaripaBjieHl4e OT'1eTHOCT14 HCYT HePCOHaJThHYIO 

OTBTCTBHH0CTh 3a C0CTBJIH11C Heo4HijmjibHOr4 0TCTHOCTH H HCHOTh30BaHH5l 

r1O4JJThHMX goKymeHTOB. 

2.2. CoTpyJiH11Ky, OTBeTCTBeHHOMY 3a COCTBJ1H11 OKYMCHTOB HO CB0MY HaHpaBJ1eHH}o 
e5LTeJthHocTH, He06XO.l11Mo BCTH HenOCpeCTBeHHMk KOHTOJTh H peFYJIAPHO OCYIUCTBJ1$1Th 
ripoeee I1POBPOK Ha HP.LMT HOJJIHHHOCTH  .zoKyMeHToB, O6pa3y1OIUHXC5I y 

cneuHaJIHCTOB (pa60THHKoB) Y'-ipeH<JeH1is1, HXOJL5flUHXC5I y nero B HPMMOM noJJHHeHHH. 

2.3. HpH HPOBJHHH HPOBPOK y'-IHmTBam, qTO HOJUIHHHOCTh  lOKyMeHTOB YCTHBJ1HBCTC1 
rJyTeM rIp0BepKH peaRbHOCT14 HM}OIUHXCS1  B HHX H0)UJ11Ce1 JJOJDICH0CTHbIX JIHU H 

C00TBTCTBH5L COCTaBJ1eH115I 0KYMCHT0B aTaM OTa)KHH51 B HHX oHepaUH, HH430PMaU14H,  

4 KTOB 11 T.A. 
HpH '-ITeHHH aoKyMeHToB, rioCJie YCTaHOBjieHHA HX I10LJI11HH0CT11, rIPOBePATb .I10KyMeHTh1 no 
cyaecTBy, TO ecm C TOT-IKH 3H115l )OCT0BepHOCTH, 3KOHH0CT11 OTPHCHHbJX B HHX 

x035TICTBeHHLIX oHepaUH, HH4opMaLurn,  4aKTax 11 T. m. 

2.4. )JOCT0BepH0CTh onepauH,  3a411KC14p0BaHHbIX B rJoKyMeHTax, ripOBepAeTCA 143YHHCM 
3THX H B3HM0CB513HHhEX C HHMH JoKyMeHToB, 0EPOCOM C00TBeTCTBy1O11HX .LOJD1CHOCTHMX 

JIJILI, OCMOTPOM 06ECKT0B B HaType H T.)1.  3aKoHHocm OTpa)KeHHbIX B ,UOKyMeHTaX onepauHi 

YCTHB51HBTC31 11YTCM HOBKH lix COOTBeTCTBII$I JeiCTBy1O1ueMy 3aK0HOaaTeJmcTBy. 

2.5. HpH BBIBJ1CHHH KT0B HCflOJ1b3OBH11 fl05IHElX aOKymeHTOB He3aMe.J1HTeJThH0 

MH4OpMHpOBaTb PYK0B0JU4TSI5I Ypeic.2eHH5T, a TaK)Ke H11H51TE COOTBeTCTBYIOijuHe Mepbl 110 

HJOflYIUCHHEO COCTaBSICHIISI  He04HUHaJmH09 0TTHOCTH H HCHO5Ib3OBH11$1 HOJtflbHb1X 

JIOKyMeHT0B. 

3. 3aKi1IoqirrejibHaI '1aCTb 


